Administrative Staff Council Meeting Minutes
October 5, 2011
Members Present:  Eric Atchison, Cheryl Ballard,  Robin Boyles, Lynn Buford, Patsy Burchfield,  Craig Clemons, Kimberly Cooley, Deborah Cox, Reagan Dilmore,  John Elliot, Donna Fitzgerald, Annie Garcia, Dana George,  Bert Herbison, Julie Jackson, Emily Jones, Matt Jones, Leigh Korb, Bevin Lamb, Paula Laws, Lloyd McDowell,  Heather Miller, Bill Moses (L. Smith), Anthony Periman, Leigh Pickard, Butch Pugh, Christy Riddle, , Jeff Slagell, Vicki Williams, Judith Winford, and Stella Woods. 
Guests Present: Dr. Myrtis Tabb
I.
Call to Order/Welcome
· Jones called to order the meeting of the Administrative Staff Council at 8:35am in the Simmons Room of Hugh Ellis Walker Alumni House.
II. 
Program – Dr. Tabb came and spoke to the group about the OLCCP Audit, it is a division of the Department of Labor (DOL).  This audit makes sure that we as a university have an affirmative action plan that is followed and renewed yearly.  The division used to not look at Universities and now they do. 
· Universities are randomly chosen by the DOL or targeted.

· 1st thing they sent DSU was a “Desk Audit”- they submitted questions looking at all HR areas and we had to answer every one of the questions.

· The 1st response we sent them had a 30 day deadline and we had to get and extension. The desk audit was prepared by us at the end of May. 

· 2nd thing was a round of “Follow-up” questions and then after that, a 3rd set of “Follow-up” questions were sent that we had to answer. 

· After answering all the questions, there is a possible on-site audit. We do not know when they will be coming, but will be within this fiscal year. 
· Southern just finished an “on-site” audit about 1 year ago, and we will have a person from Southern come out to DSU and see if there is anything that we need to fix. 
· An attorney will come to campus and talk to us about mandatory employment laws and how we keep our records.

· We are currently looking at software to put all of our applications on-line. 

· Any department can be audited in the “on-site” audit; they can go back as far as they want to and look at compliance with laws and paper work. 

Worries-

Jones brought up some worries about the audit.  He asked would an attorney be available if you are asked to be interviewed or questioned. Also are there financial sanctions if we are not compliant? Dr. Tabb said yes, there will be legal counsel available that you can use if you are interviewed.  Also, yes, there can be financial sanctions if we are not compliant, the Federal Government can say they will not help us anymore. Slagell asked Dr. Tabb if there would be and informational meeting on what the correct procedures are.  Dr. Tabb said yes, there will be. 

Emily Jones asked Dr. Tabb, if student employees were the same as regular employees?

 
Dr. Tabb responded, yes. 
III. 
Approval of Minutes
· Minutes from the September meeting were distributed by e-mail. Cox made a motion to approve the minutes. Boyles seconded.  The motion was approved unanimously by the membership. 

IV.        Officer’s Reports 
CHAIR: Suzanne Simpson
Absent.
CHAIR-ELECT: Matt Jones
 No report. 
SECRETARY: Bevin Lamb
Lamb discussed the finances that are available in the three Foundation Accounts.  Account balances were $1004.78- STAFF, $742.00 -STPRO, and $48.00- STDEV
PAST CHAIR: Dana George
No report. 
OMBUDSPERSON: Julie Jackson
No report.

UNIVERSITY RELATIONS COORDINATOR: Lloyd McDowell

McDowell introduced himself as the new University Relations Coordinator, and George explained to the Staff Council group his responsibilities and duties.  McDowell will be doing the newsletter and giving reports. 
V. 
Committee Reports 
INCENTIVES AND RECOGNITION:  Bert Herbison, Chair 
· The Smile on You for September went to Johnny Ross.  The September recipient was Carla Lewis. 
· The Employee of the Month was awarded to Kathryn Cox, Graduate and Continuing Studies.
· September birthday party had 9 attendees.  Winners of $20 on their OkraKards were Robert McDaniel and Christy Montesi. 
· The next Birthday Party will be October 13, 2011 at 2:30pm, Union, Second Floor.
PROJECTS: Vicki Williams, Chair 
· Thanksgiving we will do the “Feed a Family” project.  Christmas project- Staff Council will be picking families to cloth and buy toys for.  We need each department to be willing to help with the Christmas project. 
SALARIES AND BENEFITS: Christy Montesi, Chair 
· First meeting was going to be next week, sometime during the week of October 10-14.
STAFF DEVELOPMENT: Leigh Pickard, Chair 
· No report.
YEAR OF THE STUDENT: –Leigh Pickard, Cochair/Eric Atchison Cochair
· Staff Council will be involved.  Staff Council shirts will be worn so that we can be distinguished.  
· Logo for Staff Council, logo must be approved by staff council.  Cox made a motion to accept the logo, Slagell 2nd the motion. The motion was approved unanimously by the membership. 

Calendar of Events- October is going to be Health and Wellness Month- Pickard is going to put out dates so that everyone (students and staff) can participate. 
VI.
Faculty Senate Report: Ellen Green
· Absent.
VII.
Old Business
UNIVERSITY BUDGET COMMITTEE-
· Have not met. 
COURTESY COMMITTEE-
· Received a letter but just got it today.  We are going to wait for Suzanne to get back before we discuss.  
PRESIDENT CABINET LETTER-
· A form was sent around to sign.  All those in favor of the letter signed a form that was sent around the room. The letter will be sent to Dr. Hilpert. 
VIII.
New Business
· Introduce Lloyd McDowell- George introduced McDowell to the group again and explained what he will be doing for Staff Council. 
· Bryce Griffis Endowment Fund- We received $500 for our “Year of the Student” projects. 
IX.
Announcements

· Athletics-””Green Out” day is October 6. October 22nd is “Pink out Day” for Breast Cancer Awareness, wear pink and get into the game FREE!!
· Career Services- Business Career Fair tomorrow from 9-12. Teacher recruitment day is Tuesday, October 18, 2nd floor Union.  Logo Contest was finalized for the “Year of the Student” Logo.  Pom Poms will be given out at all Home Games (received many compliments on the pom poms). 11X17 posters will be going up for Year of the Student events.  There will be a media campaign on FB for Year of the Student.  There were green delta sugar cookies given out at PP for Year of the Student.  There will be a booth at October fest for “Year of the Student” and also a coloring contest. 
· Archives- WWII vintage sheet music. On November 1st, the first Tuesday Program will begin and letters will be read that Mrs. Virginia wrote.  
· Grant Writing- Scheduling Grant Writing Workshops.  101 workshops. 
X.  
Adjournment 
· The meeting was adjourned at 10:00 am. Next meeting will be held at the Alumni-Foundation House, in the Simmons Room on November 2nd at 8:30.
